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	Project name
	

	Principal investigator/Project Manager
	

	Date submitted
	

	Reporting period
	Month:
	Year:


Accomplishments, publicity, news

(Provide an update on project activities, any publicity on the project, including links to articles)
Performance outcome data
(Provide updates on specific activity targets and project schedules/timeline.) 
Remarks (problems, issues variances from plan)
(Provide updates on any problems with project activities, schedules, or any variances from the original work plan)

Annual Report (use this section only at the end of each reporting year)
(The annual report shall describe the status of development and implementation of the energy efficiency and conservation activities and an assessment of energy efficiency gains.  The annual report shall also summarize the metrics provided. In the final Annual Report provide a discussion of “lessons learned” from the project.)
